Sample Parent Committee By-Laws

By-Laws of the

____________________________________________

Parent Committee
Article I:
Name 


The name of this organization shall be the ____________________________________ Parent Committee. 

Article II:
Purposes and Functions 

Section 1:
Purposes 

The purpose of this committee shall be to provide every parent of an enrolled child with opportunities to assist in the development of activities that address their interests and needs and that support the education and healthy development of their children. 

Section 2:
Functions 

The Parent Committee must carry out at least the following minimum responsibilities:

1. 
Advise staff in developing and implementing local program policies, activities, and services. 

2. 
Plan, conduct, and participate in information as well as formal programs and activities for parents and staff. 

3. 
Within the guidelines established by the governing body, Policy Council or Policy Committee, participate in the recruitment and screening of Early Head Start and Head Start employees.

Article III:
Membership 

Section 1:
Categories 

a. 
Each center of the _______________________________________ Head Start/ Early Head Start Program shall have one Parent Committee, of which they will elect ____ parent member(s) to serve on the Policy Council (see Policy Council By-Laws). 

b. 
All parents of enrolled children are automatically members of the ________________________ Parent Committee. 

c. 
The Parent Committee must be comprised exclusively of the parents of children currently enrolled at the center level or at the equivalent level for program options other than center-based. 

Article IV -Voting Rights 

All members have voting rights, including parents whom are staff employed at ______________________________________________________________; however, staff may not be elected to serve on the Policy Council. There shall be no proxy voting.

Article V -Meetings 

The ________________________________________ Parent Committee shall meet ___________ (how often?) from __________ (month) through __________ (month) [for example, monthly from August through May] of each program year on a day mutually agreeable to parents. Meetings will be run by parents and assisted by the ______________________ Manager, or his/her designee as needed. 

Article VI -Officers 

Section 1:
Officers

The Parent Committee officers shall be Chairperson, Vice-Chairperson, and Secretary. If deemed appropriate, the committee may also include a Treasurer (optional). 

Section 2:
Chairperson

The Chairperson presides at all meetings and works closely with the _________________________________________________________ Manager to plan agendas, meetings, etc. The Vice-Chairperson assumes the role of the chair in his/her absence. 

Section 3:
Secretary

The Secretary takes minutes of the meeting, reads minutes, and sends correspondence as necessary. 

Section 4:
Treasurer 

The Treasurer (if there is one) keeps records of financial transactions of the committee, and submit reports to the committee as appropriate.

Section 5: 
Removal

Any officer of the Committee who fails to perform the duties as outlined in the by-laws, can be removed by a two-thirds vote of the Parent Committee. 

Article VII:
  Quorum 

A minimum of ________ parents must be in attendance to constitute a quorum. 

Article VIII:  Amendments 

These by-laws may be amended by informing the committee of the proposed amendment at least two weeks before the meeting. All amendments must be approved by a simple majority vote of the committee. 







___________________________________________







Signature of Chairperson of the Parent Committee 

